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A quick guide to get you started! p




o
ALSTON DIGITAL

Welcome to your school’s academic delivery platform. As a school leader on the
platform, you can get insights on the activities of teachers and students. You can also
generate real-time reports to evaluate the school’s academic pulse, and communicate

with parents including sending them eConsent forms.

There are a lot of things you can do, and this manual will get you started.

OUR AWARDS
mySecondTeacher - THE EDTECH
4/ —IA COOLTOOL
-, AWARDS
AWS EdStart
Member
N\ PAC
% A\Insider
* §’§| corpo;age\/isixter
* B Singapore
Sm% - ?ore i Education Business Awards
Business % and Training
Awards * Awards




Our Learning Resources

The teachers and students will have access to the eBooks that your school is using. They
can easily access these books using their accounts!
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Understanding what

Alston Digital

can provide to School Leaders

As a school leader, you need to make decisions and intervene at
the right time. Alston Digital provides you with deep insights into
the academic pulse of your school so as to aid your

decision-making process. Alston Digital

advanced

educational technology to help in your decision making process.

Monitor Classes
Get detailed reports of class-based academic
activities and view comparative statistics between
them

Insights into Teachers

Get detailed reports on the
performance and engagement of
individual teachers using our
platform in your school

Insights into Students
Get detailed reports on individual
students, review their academic
activities and performances

Make Announcements

Make announcements to
teachers/students/parents, and even
send and receive eConsent or survey

forms electronically




School-based
Branding

The ability to differentiate one’s school from another school in the eyes of the general
public is a key responsibility of the school leader. Many schools use generic platforms and
there’s no way to differentiate one school from another on these platforms. We are
different. Alston Digital allows you to prominently brand the platform based on your
school’s name, logo and motto. This way, your students, parents and teachers will be
accessing your school’s eLearning platform.

Upload your school’s logo and motto. This is viewed by
students, parents and teachers whenever they log in to the
platform.

The Future School - For A Better Future

School

. o
The Future School - For a Better Future (SR a The Future School - For A Better Future:
FHome @ Classrooms O Sublects (3 Testpapers € Chat Room £ Home &

Welcome Kim, what would you ke t do today? o —
Learn/Read eBooks [ Assignments and Contents & Select/Add Child Activity on the Platform & Activity in the Classrooms
Cllck heretoread the eBooks assigned o you by your school Clck here to gt,submi, andior review assignmens of other

contents thatyour teacher may have assigned 1o you chid o your account. Howyour epor
tme on the platorm.
& Soclalise T
Click here members of your Click Notice Board

textchat sessions

Notice Board

“Hello. Due to the recent Independence Day, all physics class will be off on August 17 2023

- M. Kelvin (Teacher)

e join group chat session on June 1, 2020 at 10:00 AM.”
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Student’s Dashboard Parent’s Dashboard



Your
Dashboard

The Leader’s Dashboard is designed to cater to all your
requirements while reviewing your school’s academic
activities in order to ascertain its pulse.

Here is your Dashboard

Your school’s logo and motto e

oo
oo Home
Glick here

Click here L_‘J The Future School - For A Better Future to ohané;e \/OUP pPof‘ile pictur’eg
to return to your Dashboard School email address, password etc.
no matter where you are

»

The Future School - For A Better Future e
School Leader
88 Home Classes & Students & Teachers & Announcements

come Andrew, what would you like to do today?

Classes g Students

Click here to get reports for the classes in your school, and Click here to get reports on the students in your school.

also see comparative stats between the classes.

&) Teachers g3 Announcements

Click here to get reports on the teachers in your school. Click here to make announcements to teachers, students, and/
or even parents. You can also send Notices that requires their
acknowledgement (e.g. eConsent Forms)

Active Notice(s)

Sent to: Parents and Students of primary (Active Science), primary (Active Math)
“Hello. We are organizing an educational re-treat to visit the National Museum of Indonesia on Sunday, August 09, 2023. Please see the
complete details in the attachement file below and let us know your consent.”

consent_form.pdf &

- Arthur Wan (Vice-principal) Aug 08, 2023 - Aug 15, 2023

a) Yes, lagree b) No, I disagree View Report

o

. Our support team is available
All of your announcements are listed here 365 days to help you

. Privacy Policy

Expert Tip :
You can change or modify your school logo, name
and motto anytime you want.




© Classes

In the Classes option, you can review the academic
activities of all classes in your school. You can get
information on the classes, the students and teachers, the
eBooks that they have read, their assignment status, and

even check comparative statistics between classes
and many more.

Home Tab

oo

o0 Home
The Future School - For A Better Future ‘
=B Home T Classes %, Students & Teachers w# Announcements

Welcome Andrew, what would you like to do today?

[ Classes & Students
Click here to get reports for the classes in your school, and Click here to get reports on the students in your school.

also see comparative stats between the classes.

& Teachers @ Announcements
Click here to get reports on the teachers in your school. Click here to make announcements to teachers, students, and/
or even parents. You can also send Notices that requires their
acknowledgement (e.g. eConsent Forms).
Classes

Click here to get reports for the classes in your school, and Active Notice(s)
also see comparative stats between the classes. —
Sent to: Parents and Students of primary (Active Science), primary (Active Math)

“Hello. We are organizing an educational re-treat to visit the National Museum of Indonesia on Sunday, August 09, 2023. Please see the.
complete details in the attachement file below and let us know your consent.”

consent_formpdf &

C”Ck hePe - Arthur Wan (Vice-principal) Aug 08, 202
to get class reports O Yenlagee b Nolassgres

View Report

e A (o)

©2023 MySecondTeacher Privacy Policy.

The Future School - For A Better Future ‘

School Leader

EE Home Classes T Students &) Teachers % Announcements

Classes

You can also go to Classes Tab
to view class reports



Classes (continued...)

Click here
to edit your
school information

Classes Tab
Editing your school information N
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Classes (continued...)

Classes Tab

The Future School - For A Better Future

oo
IR Home T Classes £ Students &, Teache <% Announcement:
@ Classes _-
. B
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Classes (continued...)

Select Students
to list students of a particular class

|Assignments

Students

AlTime st - Decw20m B

31 35

Swdonts  Accessed Pages.

Al Students Search Students a
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Select Assignments
to view Assignments created
for the class

Students
N
\
1
Students Assignments

Sorted by Assignment Date v

Assignment Name Status. Assigned Date | Deadline Submission Report Graded Avg. Grade
English Chapter Closed Dec 11,2023 Dec 11,2023 1/30 0 0
Evalution

test Closed Sep 19,2023 Sep 19,2023 1/22 1 40,00
Eifin New Edition Closed Sep 11,2023 Sep 11,2023 0/23 0 0

try Closed Sep1,2023 Sep1,2023 1/22 1 84.00
new test Closed Aug 11,2023 Aug 11,2023 0/20 0 0
Notifcation Test Closed Jul 26,2023 Jul 26,2023 0/28 0 0
test Closed Jul 17,2023 Jul 17,2023 1/27 o o
test Closed Jul 17,2023 Jul 17,2023 1/27 1 5.00
active english Closed Jul 17,2023 Jul17,2023 0/28 o 0
Ayush Alston Closed Jul 17,2023 Jul 17,2023 1/27 1 50.00
Assignment



@ Students

You can get specific and overall insights into
the learning stages and behaviours of
individual students via reports on their
interaction with the platform. For instance, you
can get reports like — Read logs of eBooks,
Assignments, etc. Additionally, you can also
see the activities of individual students within
the platform via daily, weekly, monthly or
term-based reports.

Home Tab

88 Home

/

The Future School - For A Better Future

- School Leader
\ B Home 1T Classes % Students & Teachers % Announcements

. _ - Welcome Andrew, what would you lie to do today?
[T Classes & Students
Click here to et reports for the classes in your school, and Click here to get reports on the students in your school. < - - -_
also see comparative stats between the classes. .
AN
\

& Teachers ¥ Announcements \
Click here to get reports on the teachers in your school. Click here to make announcements to teachers, students, and/

or even parents. You can also send Notices that requires their

acknowledgement (e.g. eConsent Forms),

& Students

Current Notices Sent Click here to get reports on the students in your school.
Sent to: Parents and Students of primary (Active Science), primary (Active Math)

“Hello. We are organizing an educational re-treat to visit the National Museum of Indonesia on Sunday, August 09, 2023, Please see the

‘complete details in the attachement file below and let us know your consent.”

consent_formpdf ¢

- Arthur Wan (Vice-principal) Aug 08,2023 - Aug 15, 2023

Click here
to get student reports

a) Yes, | agree b) No, | disagree View Report

©2023 MySecondTeacher. Privacy Policy

The Future School - For A Better Future ‘

School School Leader

B8 Home Classes &, Students & Teachers & Announcements

\
\

N\
~

You can also go to the Students Tab
to get student reports



Students (continued...)

Students Tab

Students

The Future School - For A BettéFuture.

o Teachers =+ Announcem

Click here
to select the class

FlHome & Class 2 Students

A Students

o=
All Classes o n
48
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Specific Student’s Interface

The Future School - For A Better Future

Click here
to view guardian details

B Students % Teachers  #+ An

Lest7Days v Aug20,2020-Aug2%.2020 =

Guardians Loty Avg 27,20 o
Martha Jensen, Chrish Jensen L ——— 96 ous 12 132
Tmesperton Testpaper Creits Used
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® 45 Tutor Credits 45
B Last Login on Jan 17,2024 Logins Avg. logins per day
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Click here '
" Studonts Perfomance Report
to select the subject
egook
e S Tonet a3 2 [—
Active Science v LD Lot AcoumGote
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ooe2 Not Accessed
reace

Chapter 1- Materils and Rocks

Chapter 2-Living Things in Their Habitats

‘Chapter 4 -Light and Dark. Day and Night
Chapter 5. Eiecticty

Chapter - Growing and Keeping Healthy
‘Chapter 7 Changing Materiols

‘Chapter 8- Polar Explorer

Science Keywords,

Creds

Back cover

Active Science Workbook 2

Recent Activity

1 Assignment Submited
1Testpaper Created
2 eBooks Accessed
2 Assignment Submitted

10 Totor Credits Dedlucted

Click here
to view overall details
of a specific student

Click here
to view activities
in detail

View Detailed Ac
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Students (continued...)

/
eBook >Assignments )

Click the links

to view eBooks and
Assignments reports
of a particular
student

Select Assignments

eBook Assignments

Active Science Textbook 2

Cover

Preface

Chapter 1- Materials and Rocks

ACCESS REPORTS OF "COVER"

Chapter 2 - Living Things in Their Habitats

Chapter 4 - Light and Dark, Day and Night

Chapter 5 - Electricity

Chapter 6 - Growing and Keeping Healthy

Chapter 7 - Changing Materials.

to view assignments created

for the class

eBook

\d

eBook Assignments

Sorted by Deadline Date v

Assignment Name Assigned Date
Butterfly life cycle Jan 17,2024
butterfly life cycle Jan 17,2024

~
Page
Page 1
Page 2
Deadline Date | Submission Date
Jan 17,2024 © Missed
Jan 17,2024 © Missed

Last Access Date

Not Accessed

Not Accessed

File/Url/Remarks

Grade

Not graded

Not graded

Teacher Remarks

@ View Remarks

@ View Remarks



Teachers

You can get specific and overall insights into
the teaching activities of your teachers on the
platform. For instance, you can get information
on the «classes and subjects they’re
undertaking, assignments, average grades of
their students, and other activities on the
platform.

I The Future School - For A Better Future
! 3 Home 1l Classes % Student & Teacher ¥ Announcements

\
N 4

- - Welcome Andrew, what would you like to do today?

School Leader

[ Classes & Students

Click here to get reports for the classes in your school, and
also see comparative stats between the classes.

Click here to get reports on the students in your school.

— & Teachers g# Announcements
- Click here to get reports on the teachers in your school. Click here to make announcements to teachers, students, and/
rd or even parents. You can also send Notices that requires their
4 acknowledgement (e.g. eConsent Forms).
7
1
Active Notice(s)
Sent to: Parents and Students of primary (Active Science), primary (Active Math)
&) Teachers “Hello. We are organizing an educational re-treat to visit the National Museum of Indonesia on Sunday, August 09, 2023. Please see the
complete details in the attachement file below and let us know your consent.”
Click here to get reports on the teachers in your school. consent_form.pdf &
- Arthur Wan (Vice-principal) Aug 08, 2023 - Aug 15, 2023
a) Yes, | agree b) No, | disagree View Report
to get reports of teachers
™
I

S4SShy

] The Future School - For A Better Future

School

Classes & Teachers

A
\

\

N\
~

EE Home % Students

o

©2023 MySecondTeacher. Privacy Policy

School Leader
& Announcements

You can also go to the Teachers Tab
to get reports of teachers



Teachers (continued...)

Teachers Tab

Eo Teachers | .

\
The Future School - For A Better Future .
Click here @ PUSA, S Pt
to select the class e

Overview

e | [ . e —
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Active Science Assignment 1 Open  25Fen2023 25 Feb 2023 ara 25 731100
Active Science Assignment 2 Open  25Fen2023 25 Feb 2023 38/7 2 56100 + ==
Active Science Assignment 3 Closed 16 Mar 2023 16 4un 2023 ara " 84100 . Emm
Active Science Assignment 4 Open 16 Mar 2023 1 Jun 2023 510 ” 571100
Active Science Assignment 5 Open 16 Mar 2023 16 1un 2023 asa 2 571100
Active Science Assignment 6 Closed 16 Mar 2023 16 Jun 2023 a3 B 56/100

Actie Science Assignment 7 open  foMar2023  16an2023 wia 2 20 \ Y,




O Announcements

You can make announcements to teachers,
students and/or even parents. You can also
send notices that require their
acknowledgement and feedback for
eConsent forms, etc.

Home Tab

The Future School - For A Better Future ‘
SchoolLeader
88 Home T ses [ Students  f Teachers & Announcement:

Welcome Andrew, what would you like to do today?

T Classes &, students

Click here to get reports for the classes in your school, and Click here to get reports on the students in your school
also see comparative stats between the classes.

& Teachers @k Announcements

Click here to get reports on the teachers in your school. Click here to make announcements to teachers, students, and/
or even parents. You can also send Notices that requires their
acknowledgement (e.g. eConsent Forms).

Active Notice(s)

Sent to: Parents and Students of primary (Active Science), primary (Active Math)

“Hello. We are organizing an educational re-treat to visit the National Museum of Indonesia on Sunday, August 09, 2023. Please see the g4 Announcements

complete details in the attachement file below and let us know your consent”

consent_form pdf # Click here to make announcements to teachers, students, and/

- Arthur Wan (Vice-principal) Aug 08, 2023 - Aug 15, 2023 or even parents. You can also send Notices that requires their
a) Yes, | agree b) No, I disagree View Report acknowledgement (e.g. eConsent Forms).

P — Click here

to make announcements
o)
1™
sy [S) o

L0 A The Future School - For A Better Future

School Leader

School

EE Home Classes & Students &) Teachers ¥ Announcements

[ &b Announcements ]

You can also go to the Announcements Tab
to make announcements



Announcements (continued...)
Announcements Tab

_ | & Announcements
e

’
1
|
The Future School - For A Better Future v
- School Leader
ES Home T Classes & Students & Teachers 7% Announcements
Announcements > Ongoing
Search Announcements [e% User Type v Class M Grade ~ Date Range | ResetFilters .
Click here
P oy ey to make new
e —
‘ Ongoing Announcement (2) announcements
/ »
] A
Sent to: Parents and Students of Primary (Active Science) Feb 08, 2023 - Sept 30, 2023 @5:00 SGT ~
~
I Please prepare your child's "Active Science" subject book required for tomorrow's practical class. Check the syllabus for specific requirements. -~ - - New Announcement
1 - Arthur Wan (Vice-principal) -
Ongoing History Edit Announcement Stop Announcement !
Sent to: Parents. Aug 08, 2023 - Aug”
H H “Hello. We are organizing an educational re-treat to visit the National Museum of Indonesia on Sunday, August 09, 2023, Please see the |
CI I c k t he I ' n ks the attachement file below and let us know your consent.” . .
to view Ongoing and ot Noies e o JE— Pop-up appears after clicking
the HiStOr’\/ of consent_form.pdf & New Announcement
- Arthur Wan (Vice-principal)
announcements e
85% / 15%

Full Report Stop Announcement |

©2023 MySecondTeacher. Prvacy Policy

¥ Make Announcement / Get Response

Do you want to make a general announcement or seeking to get a response (e.g. sending
eConsent Forms)?

Select general announcement or get response

Continue

¥ Make Announcement / Get Response

Do you want to make a general announcement or seeking to get a response (e.g. sending
eConsent Forms)?

Make General Announcement

Whom do you want to announce the message to?

-
’ Select parents and/or students
/
' Announce to entire school or specific classes?
v Select entire school or specific class(es)

Whom do you want to announce the message to?

Continue
Select parents, teachers or students

Click here dividual Stud
to select whom you want Announcement for Individual Student(s)
to announce the message to

¥ Make Announcement / Get Response

Do you want to make a general announcement or seeking to get a response (e.g. sending
eConsent Forms)?

Get Response (e.g. Send eConsent Forms)

Whom do you want to announce the message to?

Parents X

Announce to entire school or specific classes?

~. Announce message to entire school

Glick here P—
to make announcement ’

to entire school or
specific classes

Announce message to specific classes)

Announce message to particular grade




Announcements (continued...)

Click here
to type your message

Your Message
B I YU & X x =
“Hello. We are organizing an educational re-treat to visit the National Museum

of Indonesia on Sunday, December 30, 2023. Please see the complete details
in the attachement file below and let us know your consent.”

Click here
to include an attachment

Assignment File or Link

@  consent_form.PDF

End Announcement Date

Dec 31,2023

Click here
to set end date of an
announcement

Click here
to confirm announcement

~

Pop-up

To make new Announcement (continued...)

Click here
to add another
attachment

@ Make Announcement / Get Response
Make General Announcement to Parents of entire school

Your Message

B I YU & ¥ x
[ L

(P Add Another
“Hello. We are organizing an educational re-treat to visit the National Museum
of Indonesia on Sunday, December 30, 2023. Please see the complete details

in the attachement file below and let us know your consent.”

21671000

Announcement File or Link

@  consent_form PDF .
Click here

End Announcement Date End Announcement Time Timezone

Dec31, 2023 8:00 AM
Timezone

([ Make Announcement Available 2 later date @
(0] Make Announcement Available at a lafer date @ SGT v

End Announcement Time

Click here

to set end time of an
announcement

8:00 AM

@ Make Announcement / Get Response

Users will see your announcement when they login. Your message will be announced
with the following details:

User Type Class(es)
Parents All Classes
Message

“Hello. We are organizing an educational re-treat to visit the National Museum
of Indonesia on Sunday, December 30, 2023. Please see the complete details
in the attachement file below and let us know your consent.”

http://consent_form.PDF

AR
- - December 31, 2023 at 08:00 AM NPT
-
7
1
P T i AR oo SRR
il oo
<consent_formPOF
- Arthur Wan (Vice-principal)
e e sttt e
o @ cses PRI —— o _ - —( Full Report ) -=d owmgmmsmmm
Announcements > Ongoing - N b= Home 12 Cisses. © Suderts Teachers i Announcoments
N
— Click here X -
PR to view full report i R .
m-n-.-u-nu.u Decamoer 28, 2023 o 150 AM - Decery 28, 2023 o 1200 e me
i :::mar‘v:;‘(vlgce—pnnclm
e
T 4 -1 O U By | SR mse
Fu Stop Announcement N .
* - Click here e ——
Pom—— T ——
to stop an announcement b
consent_formPOF € [ o
- Arthur Wan (Vice-principal) Y Sl o [ Stop Announcement ] Q@ mem oz
£ Announcement _ Stop Announcement - Q sz @SS
P
A nE. TR
. ) T
— X (e Click here Qoo oo
oL to edit an announcement e

~
- ~[ Edit Announcement ]

to select timezone



Announcements (continued...)

Select Ongoing
to list down the ongoing announcements

Ongoing History
|
\
N
~ Ongoing History

Ongoing Announcement (2)

Sent to: Parents Feb 08, 2023 - Sept 30, 2023 @ 5:00 SGT
Please prepare your child's "Active Science” subject book required for tomorrow's practical class. Check the syllabus for specific requirements.

- Arthur Wan (Vice-principal)
Edit Announcement Stop Announcement

Sent to: Parents Aug 08, 2023 - Aug 15, 2023 @ 5:00 SGT

“Requesting you arrange necessary learnign tools and geometry box required for tomorrow's "Active Maths" class.”
Note: Notices that require acknowledgement by parents/students/teachers cannot be edited.
consent_form.pdf &

- Arthur Wan (Vice-principal)

85% / 15% Full Report Stop Announcement
Select Ongoing
to list down the history of announcements
Ongoing
|
\
S
Ongoing History

Announcement History (2)

Sent to: Parents and Students of Secondary (Active math) Feb 08, 2023 - Sept 30, 2023 @ 5:00 SGT

Please prepare your child's "Active Science" subject book required for tomorrow's practical class. Check the syllabus for specific requirements.
- Arthur Wan (Vice-principal)

Sent to: Parents Aug 08, 2023 - Aug 15, 2023 @ 5:00 SGT

“Hello. We are organizing an educational re-treat to visit the National Museum of Indonesia on Sunday, August 09, 2020. Please see the complete details in

the attachement file below and let us know your consent.”
consent_form.pdf #
- Arthur Wan (Vice-principal)

85% / 15% Full Report



Basic Information

You can personalise your Alston Digital
experience. You can change your profile
picture, change your password, full name, nick
name and other informations too.

Click here
to change your profile

details
Click here
to change/update
your school name,
motto, and logo
The Future School - For A Better Future

P Home  IZl Classes £ Students & Teachers ¥ Announcement:

‘ gb:  School Profile ‘

My Profile

@ Basic Infomation Full Name 0

Andrew Karl

‘ @ Change Password ‘ . school rofle s .
Click here

Change Password
. to change your
Click here gey

to change your profile picture

51 Popup Guides

e 1255 and il b use 10 send notaton
password -
te 2-Factor Authentication
Phone Number
+65 28128191
Offcat Designaton
@ Popup Guides Prncipal

Click here
to disable/enable

popups
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Need more information?

@ enquiry@alstoneducation.com

www.AlstonEducation.com

Happy Learning!




